RFP 2611601 Response Form
Proposal Response Form 
Corporate Recycling Services
SRFP No. 2611601
Closing Date of
March 13, 2026, at 3:00 PM local time
	Requirements 

	Complete the following requirements, providing the information request in accordance with the requirements in this RFP. If additional space is required, please attach separate documents. 
Completed proposals should not be more than 10 pages in overall length using no less than 10 pt. exclusive of any URLs and appendices specifically requested; the Regional District may not evaluate any pages that exceed this maximum page count.



	1. Executive Summary 

	Proponents should provide an Executive Summary of the key points of this proposal:
























	2. Relevant Experience 

	Does your organization have 2 years within the past 5 years providing services of a similar scope and complexity. Similar scope and complexity is defined as:
a) Cardboard Recycling
b) Mixed Recycling
c) Food and Soiled Paper transportation 
d) 
	0 Yes                        0 No



	3. Subcontractors  

	Provide a list of subcontractors that will be utilized to perform the services: 

	Subcontractor 1:
	

	
	Legal Company Name:
	

	
	Subtrade:
	

	
	List of Qualifications
	

	Subcontractor 2:
	

	
	Legal Company Name:
	

	
	Subtrade:
	

	
	List of Qualifications
	




	4. References  

	Proponents need to provide a minimum of three (3) references (i.e. names and contact information) of individuals who can verify the quality of work provided specific to the relevant experience of the Proponent and of any subcontractors named in the proposal. References from the Proponent’s own organization or from named subcontractors are not acceptable. 

	Reference 1


Company Name: 

Contact Name:

Contact Phone Number:
	 

	
	

	
	

	
	

	Reference 2


Company Name: 

Contact Name:

Contact Phone Number:
	

	
	

	
	

	
	

	Reference 3


Company Name: 

Contact Name:

Contact Phone Number:
	

	
	

	
	

	
	



	5. Environmental Requirements 

	Please describe any equipment or processes proposed to be utilized and the associated environmental benefits to utilizing such equipment and/or processes. 

















	6. Sustainable Procurement 

	Proponent should identify how they may contribute to the following key social, employment and economical goals, but not limited to the following:

	1. Does your organization contribute to a stronger local economy by:
· promoting a Living Wage?
· Using fair employment practices?
· Increase training and apprenticeship opportunities? 
	
0 Yes                        0 No
0 Yes                        0 No
0 Yes                        0 No

	Does your organization utilize energy efficient equipment such as electric or hybrid vehicles? 
	0 Yes                        0 No

	Does your organization limit / reduce emissions of greenhouse gases?
	0 Yes                        0 No

	Other: please describe:


	



	7. Approach 

	a) Proponent should list accepted items for mixed recycling:


	b) Proponent should list any sorting requirements for mixed recycling (i.e. all mixed together, sorted into two categories and if there are categories, list the categories. i.e. paper, containers) 


	c) Proponent should provide how shredded paper should be prepared for recycling (i.e. in clear bags and added to mixed recycling):

	d) Proponent should provide the name and location of where the mixed recycling will be delivered for processing and the end-market location if available: 


	e) Proponent should list accepted and non-accepted items for cardboard:


	f) Proponent should provide the name and location of where cardboard will be delivered for processing and the end market location if available:


	g) Proponent should provide the brand name of the certified compostable plastic bags to be used for food waste and food soiled paper collection:


	h) Proponent should confirm if for food waste and food soiled paper collection where the containers need to be placed for collection:


	i) Proponent should identify in Schedule A the size and specifications of the containers that will be provided at each facility for each service.

	j) Proponent should confirm the frequency of collection at each location in Schedule A

	k) Proponent should provide the process and timelines for requesting additional services or changed to overhead bin size or changes to frequency of the services 


	l) Proponents should confirm the day of the week the services will be provided at each location in Schedule A.  

	m) Proponent should identify the staff member and contact information of who will be the Regional District’s contact for service inquiries.


	n) Proponent should provide details on how they will perform the work in a safe manner which includes but is not limited to the protection of staff, public and Regional District employees.



	8. Pricing

	Proponents need to submit a fee proposal that sets out the separate monthly and unit rates for the work; the proposal should include all fixed prices including time, travel, billable rates and material costs.
Prices quoted will be deemed to be:
· in Canadian dollars;
· inclusive of duty, tariffs, FOB destination, and delivery charges where applicable; and 
· exclusive of any applicable taxes.
Bidder’s will provide a list of all major suppliers and manufacturers involved in the contract, including their country of origin and whether they are based in the United States.
Proponents need to submit separate pricing for all, part or none of the services in accordance with Schedule A which has been provided as a separate excel sheet document, it is preferred that 
· if you are using an email submission method that an excel format is provided, 
· if you are submitting hardcopy that a printed copy is provided and an excel format is uploaded on to the USB stick.




	9.  Intent to be bound

	A proposal is deemed to incorporate the Confirmation of Proponent’s Intent to Be Bound below, without alteration. 

	CONFIRMATION OF PROPONENT’S INTENT TO BE BOUND:
The enclosed proposal is submitted in response to the referenced Request for Proposals, including any Addenda. By submitting a proposal the Proponent agrees to all of the terms and conditions of the RFP including the following:
a) The Proponent has carefully read and examined the entire Request for Proposals; 
b) The Proponent has conducted such other investigations as were prudent and reasonable in preparing the proposal; and
c) The Proponent agrees to be bound by the statements and representations made in its proposal.

PROPONENT NAME (please print):___________________________________________________________________

NAME OF AUTHORIZED REPRESENTATIVE (please print):________________________________________________

SIGNATURE OF AUTHORIZED REPRESENTATIVE: ____________________________________________________

DATE:__________________________________________________________________________________________________





