RFP 2665006 Response Form
Proposal Response Form 
Halfmoon Bay Community Hall Caretaker Services
RFP No. 2665006
Closing Date of
June 10, 2026, at 3:00 PM local time
	Requirements 

	Complete the following requirements, providing the information request in accordance with the requirements in this RFP. If additional space is required please attach separate documents. 
Completed proposals should not be more than 20 pages in overall length using no less than 10 pt. exclusive of any URLs and appendices specifically requested; the Regional District may not evaluate any pages that exceed this maximum page count.



	1. Executive Summary 

	Please provide the location of your primary business, background, stability, structure of the Proponent and number of years the business has been operational;




	2. Relevant Experience 

	Does your organization have 3 years within the past 10 years providing services of a similar scope and complexity. Similar scope and complexity is defined as:
a) demonstrated ability to provide the Services (e.g. caretaking services; working to maintenance standards; customer service, emergency response, stewarding sensitive park amenities, etc.). delivering park facility and community hall caretaking services similar to those required by the Regional District
	0 Yes                        0 No

	Please describe your organizations relevant experience providing services of a similar scope and complexity:




	3. References  

	Proponents need to provide a minimum of 3 references (i.e. names and contact information) of individuals who can verify the quality of work provided specific to the relevant experience of the Proponent and of any subcontractors named in the proposal. References from the Proponent’s own organization or from named subcontractors are not acceptable. 

	Reference 1


Company Name: 

Contact Name:

Contact Phone Number:
	 

	
	

	
	

	
	

	Reference 2


Company Name: 

Contact Name:

Contact Phone Number:
	

	
	

	
	

	
	

	Reference 3


Company Name: 

Contact Name:

Contact Phone Number:
	

	
	

	
	

	
	






	4. Capabilities and Experience

	Proponent should indicate if they or their subcontractors meet any of the following 

	a) Demonstrated ability to provide services related to high-standards of service delivery for parks, properties, facilities and grounds maintenance/operations.
	0 Yes                        0 No

	b) Experience visually identifying vegetation and tree hazards and the proven ability to mitigate small issues, and communicate larger problems and possible risks.
	0 Yes                        0 No

	c) Experience monitoring parks and facilities for potential wildfire risks.
	0 Yes                        0 No

	d) Ability to work under varying schedules with changing timelines, and the willingness to respond to service demands as they are received; sometimes with minimal notice.
	0 Yes                        0 No

	e) Proven ability to monitor and promote safety, as well as mitigate immediate parks and facilities safety concerns.
	0 Yes                        0 No

	f) Demonstrated consideration of environmentally conscious approaches to cleaning products, as well as the ability to recognize and avoid potential impacts to the environment and habitat through contracted services.
	0 Yes                        0 No

	g) Have a working knowledge of mechanical systems, including but not limited to door keypads, fire alarm panels, pull stations, smoke detectors, heating systems, time clocks for lights and fans, kitchen stove and other appliances.
	0 Yes                        0 No

	h) Ability to ensure and promote respectful public communications by all staff through the provision of services and while working in public at all times.
	0 Yes                        0 No

	i) Willingness and ability to complete all reporting, statistics, tracking, checklists, inspection forms and logs as required by the Regional District, and the ability to submit all required documentation at regular intervals to Regional District.
	0 Yes                        0 No

	j) Ability to maintain ongoing communications with the Regional District.
	0 Yes                        0 No

	k) Ability to perform ongoing physical labour tasks for extended periods, as well as the requirement for manual labour and ability to regularly and repeatedly lift up to 50lbs. safely.
	0 Yes                        0 No

	l) Occupational First Aid Level 1 and CPR Certification
	0 Yes                        0 No

	m) WHIMIS Training
	0 Yes                        0 No

	n) Worksafe BC Certification
	0 Yes                        0 No

	o) Wildlife/Danger Tree Assessor’s Certification (Parks and Recreation Module).
	0 Yes                        0 No

	p) Invasive/Integrated Pest Management Certification (IPM)
	0 Yes                        0 No

	q) Other: please describe and provide additional details of other related experience, qualifications, references or resources:











	5. Environmental Considerations

	Outline how you plan on incorporating environmental considerations into service contract delivery. Examples of measures such as reducing hazardous materials (toxics and ozone depleting substances) and the use of chemicals, utilizing environmentally friendlier methods in regular cleaning and maintenance tasks, utilizing alternatives for energy efficient products, any efforts at reducing wastes, and saving on travel and greenhouse gas emissions, etc., can be included, if applicable.


















	6. Sustainable Procurement 

	Proponent should identify how they may contribute to the following key social, employment and economical goals, but not limited to the following:

	1. Does your organization contribute to a stronger local economy by:
· promoting a Living Wage?
· Using fair employment practices?
· Increase training and apprenticeship opportunities? 
	
0 Yes                        0 No
0 Yes                        0 No
0 Yes                        0 No

	[bookmark: environmental-cost-of-ownership]Does your organization consider the Environmental Costs of Ownership when procuring or providing services?? 
	0 Yes                        0 No

	Does your organization utilize or provide energy efficient products?
	0 Yes                        0 No

	Where possible does your organization use minimal or environmentally friendly packing materials? 
	0 Yes                        0 No

	Does your organization limit / reduce the use of any hazardous materials (toxics and ozone depleting substances)?
	0 Yes                        0 No

	Other: please describe:


	






	7. Approach 

	· Provide an outline of purpose which explains why your organization is applying for the park facilities caretaking services contract and what you hope to achieve in the five years:
Provide information for the following:
· Organizational structure, identifying principle Contractor and all other positions, with duties to be performed by each (described and quantified in terms of hours per week); address how cover-off requirements will be met;
· How the operating team will be brought together, prepared for the job, put in place;
· A list of equipment, tools, goods and other resources that will be assembled in order to meet requirements and deliver services; 
· A plan to meet the scope of services outlined above or alternatives for consideration;
· Facility and area cleaning schedule and plan to accommodate duties;
· Safety and emergency plans;
· Waste management and recycling services plan;
· Grounds maintenance plan;
· Use of subcontractors;




	8. Work plan 

	Provide an outline of purpose which explains the following:
· A detailed start-up plan including proposed time frames and resources. Provide an exit plan that ensures continuation of service levels and minimal disruption to the Regional District until the end of the contract. 




	9. Pricing

	Proponents need to submit a fee proposal that sets out the separate costs for each Park (7 total) described within the scope of services, as well as an all-inclusive cost for services at all of the locations being bid on;
Prices quoted will be deemed to be:
· in Canadian dollars;
· inclusive of duty, FOB destination, and delivery charges where applicable; and 
· exclusive of any applicable taxes.
Proponents may choose to submit pricing for all, none or part of the services required. 






1. Halfmoon Bay Community Hall
	ITEM NO.
	 MONTHLY SERVICES 
	# MONTHS
	MONTHLY RATE
	TOTAL 

	1
	Year 1 Monthly Services 
	12
	 
	 

	2
	Year 2 Monthly Services
	12
	 
	 

	3
	Year 3 Monthly Services
	12
	 
	 

	TOTAL ALL INCLUSIVE PRICE EXCLUDING GST
	 

	GST:
	 

	TOTAL ALL INCLUSIVE PRICE:
	 

	4
	Optional Year 4: Monthly Services
	12
	 
	 

	5
	Optional Year 5: Monthly Services
	12
	 
	 

	 
	Additional Duties 
	 
	HOURLY RATE

	6
	Year 1: Additional Duties  
	 

	7
	Year 2: Additional Duties  
	 

	8
	Year 3: Additional Duties  
	 

	9
	Optional Year 4: Additional Duties  
	 

	10
	Optional Year 5: Additional Duties  
	 


2. 


	10.  Intent to be bound

	A proposal is deemed to incorporate the Confirmation of Proponent’s Intent to Be Bound below, without alteration. 

	CONFIRMATION OF PROPONENT’S INTENT TO BE BOUND:
The enclosed proposal is submitted in response to the referenced Request for Proposals, including any Addenda. By submitting a proposal the Proponent agrees to all of the terms and conditions of the RFP including the following:
a) The Proponent has carefully read and examined the entire Request for Proposals; 
b) The Proponent has conducted such other investigations as were prudent and reasonable in preparing the proposal; and
c) The Proponent agrees to be bound by the statements and representations made in its proposal.

PROPONENT NAME (please print):___________________________________________________________________

NAME OF AUTHORIZED REPRESENTATIVE (please print):________________________________________________

SIGNATURE OF AUTHORIZED REPRESENTATIVE: ____________________________________________________

DATE:__________________________________________________________________________________________________





